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Training Kit
For new version of E-Procurement Centralized Supplier Registration Module

Note: This is the updated training as per the new version available for end users training manual will be
updated once in 3 months and as Software Developers Vupadhi Techno services wont be responsible if
there are any changes in live application and the training manual. User can contact helpdesk
mentioned in the new e-procurement portal for any clarifications

Last updated on 10/06/2017
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» Live Tenders(17)

v
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I Current Tenders Corrigendums Upcoming Tenders

Tender Clazing Date Mars. » Tenders by Classification

]
Tender 0: 23596 » Tenders Closing Today (0
IFB No/Tender No: m15664
7 vupadhi in Division No:anantapur.
Qe QUICKLINKS
4:6hrs

On the Homepage : www.tender.telangana.gov.in , Click on ‘Login’

~

» Tenders by Department

» Tenders by ECV

» Tenders by Location



http://www.tender.apeprocurement.gov.in/
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Terms and Conditions

{ Our Policy and Security

General Policy
IT, E & C is committed to protecting the privacy of our TS eprocurement site visitors. We do not collect any personal or business information unless you provide it to us voluntarily when conducting an online transaction on the Site.

Information Collected
When you choose to provide personal or business information to us to conduct an on-line transaction, we use it only for the purpose of conducting the specific on-line transaction that you requested. The information is also used for the purpose of vendor

searches. For each on-line transaction, we require only the minimum amount of personal and business information required to process your transaction.
When you visit our portal to browse, read pages, or download information, we automatically collect and store only the following information:

The Internet domain and IP address from which you access our portal;

The date and time you access our portal;

The pages you visit; and

If you access our portal from another Web site, the address of that Web site.

This information would help us make our site more useful to visitors—to learn about the number of visitors to our site and the types of technology our visitors use.

We do not give, share, sell or transfer any personal information to a third party unless required to do so by law. If you do not want any personal or business information collected, please do not submit it to us; however, without this information we will be
unable to process your on-line transaction. Review, update and correction of any personal or business information can be done directly in the Site.

Use of Cookies

When you choose to enter into an online transaction, we use cookies to save the information that you input while progressing through the transaction. A cookie is a very small amount of data that is sent from our server to your computer’s hard drive. By
setting this cookie IT, E & C will remember you the next time you visit and won't have to bother you by asking questions you have already ed (like add information). If your browser is not configured to “accept” cookies, you will still be able to
access the information on our web site, but you may not be able to perform online transactions.

Security
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Read all the Terms and Conditions of Registration and Click on ‘1Agree’



Government of \(;

‘‘‘‘‘ \_;_s ‘t »
eProcur

Misiglafals11la0

| a— — S —

T

Contractor / Supplier Registration
Step 1 : Primery Contect Informetion Step 2: Step 4 : Submit Form
g!rdi::t=s a8 required saction / field

Nationality
Signature Certificates

[ R Prolem Cartiticate DRt Common Name Issuer Name Serial No Expiry Date

e-Mudhra Sub CA for C...|773598b% 10-06-2018
e-Mudhra Sub CA for C...[7735585% 09-06-2018
e-Mudhra Sub CA for C...|773598bf 10-06-2018
e-Mudhra Suh CA far ¢ 77350807 N9-0A-2018

testld

- — test3
| @ Primary Contact Informstion

test20

test]

Powered by

@ emudhra | Register | \ Cancel

Trust Delivered

Security Amawer
Emel :
Web Site - [Cya}:-a:)
[ # Registration Detasils
l
= o Buns z Jon Number :  The of T or C ! number with Govt. Departments.

* * Spacial Charactars Not Allowad (Exampie @ If 2 contractor regn no with departmaent is AE/CE/ 2005/ COT/2007-2008 than contractor shall @ntar it 35 "AECE2005COT20072008").

PAN b

s (PAN format Ex:ABCED1234Z)

In this page : click on select digital certificate and select the certificate after inserting the DSC and
click on Register
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Contractor / Supplier Registration

Step 1 : Primery Contect Informetion

| @0wtalCertincate Detaks

ﬂ* E eProcurement Guidiines [Jd MIS Reporis & Government Orders @ FAQ's 3 Dowrnioods {, HelpDesk %, suggestions
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Step 2: Business Information Step 3 : Business Registration Information Step 4 : Submit Form

glndi:at:s a regquired s=ction / field

Kindily insert your iKey token to Verify Digital Certificate
Digital Certificate Verified Successfully.

[ g Primary Contact Information

[ 6 Ragistration Datalis

Contect Neme : | D AMMY XYZ
Title/Designetion : | MD
user 10 :|[RA-MA RA-MA User 1d is Available

,:Luunuu _:lww

Passwords Match

Re-fnter Pessword : (Sessssssss
Creete Security Question : | LMA&
Security Amawer :|UGL

emed :(=dfBgm.com

Web Site : {Optianal)
|78423967
/B 3 on Number :  The Reglstrar of Companies or Contractor registration with Govt. Depa
* * Spaclal Characters Not Allowed (Exampie ! If 3 contractor regn no with department is AE/CE/2005/COT/2007-2008 then contractor shall entar It a5 "AECE2005C0T20072008").
|HGETYsE470]
PAN Number :

* (PAN format Ex:ABCED12342)

Upload the certificate
-> click on next step

and enter your primary contact information along with login credentials
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Business Information

[Step 1 : Primary Contact Information [St=p 2 : Business Information |St=p 3 : Business Registratior Information [Step 4 - Submit Form |
@ ndicates a required seclion / field

| @Business Details

Individuel Business /Compeny Neme :
{23 ragistarad with Dagartmant) IR"“’ XNz
Legel Stetus | INDIVIDUAL CONTRACTOR )

Por Sole Propristors, plesss snter Your Legel Neme : | Rama

Yeor of Susiness Cateblahed © | 2005

Type of Buniness - | SERVICES LY I

Grozs Annuel Seles [ Revenve :| 1580000 I INR L,

| @Registered Office Address

Street Addreas :| 172/30, vivek nagar

ity :| Hydarabad

Country :| INDIA |
Rwgion/Province/Stete © | TELANGANA ]

Zip/Postel Code : | SOD034

Telaphone Number © | S000456123

Same as Registered Office Address

l 2 gCorPorate Office Address
Strest Addreas :|172/30, vivek nagar
Rwgion/Province/Stete © | TELANGANA =
Zip/Poatel Code - [SO0034
Telaphone Number ©
Pex Number - |

Upload the certificate and enter your Business information details = click on next
step
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Contractor/ Supplier Registration

Step 1 : Primary Contact Information Step 2 : Business Information Step 3 : Business Registration Information "'Step 4 : Submit Form

@ Indicates a required section / field

Note:All Dates are in (dd/mm/yyyy)hh:min as per Indian Standard Time

[‘ #Registration Details : \
Registration Authority : | & CAD v
Date Of Registration : 05/09/2005 m
Proceeding Number : ’ (Optional)

|
Proceeding Date : |12/09/2017 | gl

-~

(' #Business Details (Applicable for Govt. Of TS ) 3 \

CST No. : 657894324

VAT/GSTIN No. : 963841257

Class of Registration : | IV CLASS v
Under G.O. Number : | G.0.MS NO 178,ICAD DATED 27-9-1997 v

Next Step (4)

Enter your Business Registration information details = click on next step
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Contractor/ Supplier Registration

Step 1 : Primary Contact Information Step 2 : Business Information Step 3 : Business Registration Information Step 4 ! S,I.;Ivb:mit Form
You have Successfully Completed your registration process on e-tender Platform

Your User Id is: RA-MA1

You Account shall be activated on verification by PM (eProcurement),IT & C Dept, Secretariate, TS

IMPORTANT NOTICE The Suppliers/Contractors User Account vill be activated vithin one working day from the date of Registration, if all the documents are found to be correct in the verification process done in the
E-tendering platform and on approval from IT&C Dept .The Suppliers/Contractors are requested to submit the copy of Registration documents with any department/VAT registration / PAN card to speed up the process of
activation immediately after registering in eProcurement website. All activations vill be done only on Govt.Working days from 9.30AM to 6.30 PM.

On successful submission, a Confirmation message is displayed and your supplier ID will be
registered = An email alert will be sent to the registered email and as a supplier you have to
contact Helpdesk Support for Activation of the User ID = click onlogin



List of Documents required for various categories of Bidders

Category I: Individual Bidders/Proprietorship Contractor Firms (Click Here)

Category Il: Partnership Firms with Managing Partners (Click Here)

Category lll: Public Limited/Private Limited Companies (Click Here)

Category IV: Foreign Bidders Irrespective of Individuals/Companies (Click Here)




INDIVIDUAL BIDDERS/PROPRIETORSHIP CONTRACTOR FIRMS:

AUTHORISED SIGNATORY PAN CARD (INDIVIDUAL) -MANDATORY

DEPARTMENT REGISTRATION CERTIFICATE — CLASS 5/4/3/2/1 OR SPECIAL CLASS — MANDATORY

ID PROOF, ADDRESS PROOF AND SIGNATURE PROOF — MANDATORY.

AADHAAR CARD (OPTIONAL)

PAN CARD OF FIRM, IF AVAILABLE (OPTIONAL)

REGISTRATION CERTIFICATE OF THE FIRM WITH LOCAL BODIES/RoC /TRADE LICENSE/LABOUR LICENSE.

SALES TAX/VAT /GST REGISTRATION/ SERVICE TAX REGISTRATION CERTIFICATE DEPENDING UPON THE FIRM
BUSINESS — MANDATORY.

__Bock |




PARTNERSHIP FIRMS WITH MANAGING PARTNER:
AUTHORISED SIGNATORY/MANAGING PARTNER PAN CARD (INDIVIDUAL) ~MANDATORY

DEPARTMENT REGISTRATION CERTIFICATE — CLASS 5/4/3/2/1 OR SPECIAL CLASS IN CASE OF CIVIL/WORKS
CONTRACTOR—- MANDATORY

ID PROOF, ADDRESS PROOF AND SIGNATURE PROOF OF AUTH. SIGNATORY - MANDATORY.
AADHAAR CARD (OPTIONAL)
PAN CARD OF FIRM — MANDATORY

REGISTRATION CERTIFICATE OF THE FIRM WITH LOCAL BODIES/RoC /TRADE LICENSE/LABOUR LICENSE —
MANDATORY

SALES TAX/VAT /GST REGISTRATION/ SERVICE TAX REGISTRATION CERTIFICATE DEPENDING UPON THE FIRM
BUSINESS — MANDATORY.

PARTNERSHIP DEED SHOWING DETAILS OF ALL PARTNERS, SHARES ETC. OF FIRM THAT IS VALID.

__Bock |




PUBLIC LIMITED/PVT LIMITED COMPANIES IN INDIA :
AUTHORISED SIGNATORY/MANAGING DIRECTOR PAN CARD (INDIVIDUAL) -MANDATORY

DEPARTMENT REGISTRATION CERTIFICATE — CLASS 5/4/3/2/1 OR SPECIAL CLASS IN CASE OF CIVIL/WORKS
CONTRACTOR—- MANDATORY

ID PROOF, ADDRESS PROOF AND SIGNATURE PROOF OF AUTH. SIGNATORY - MANDATORY.
CORPORATE PAN CARD OF FIRM — MANDATORY

REGISTRATION CERTIFICATE OF THE FIRM WITH LOCAL BODIES/RoC /TRADE LICENSE/LABOUR LICENSE -
MANDATORY

SALES TAX/VAT /GST REGISTRATION/ SERVICE TAX REGISTRATION CERTIFICATE DEPENDING UPON THE FIRM
BUSINESS — MANDATORY.

MEMORANDUM OF ARTICLES /ARTICLES OF ASSOCIATION OF FIRM SHOWING DETAILS OF ALL DIRECTORS ON
BOARD — SHARES - ETC. OF FIRM THAT IS VALID — MANDATORY

BOARD RESOLUTION IN CASE AUTHORISED SIGNATORY IS REGISTERING ON BEHALF OF COMPANY.

| Back |




FOREIGN BIDDERS IRRESPECTIVE OF INDIVIDUALS OR COMPANIES:
IDENTITY PROOF (ID PROOF) OF THE PERSON IN WHOSE NAME DSC HAS TO BE ISSUED (E.G. PASSPORT COPY)

BANK ACCOUNT STATEMENT IN COUNTRY OF RESIDENCE, DULY ATTESTED BY INDIAN EMBASSY / HIGH COMMISSION
/ CONSULATE / APOSTLE IN THE COUNTRY WHERE THE APPLICANT IS CURRENTLY LOCATED. (AT LEAST 6 MONTHS OF
BANK TRANSACTIONS) WITH THE PROOF INDICATING THE ACCOUNT IS OWNED BY THE INDIVIDUAL/COMPANY.

COPY OF THE TRADE LICENSE/REGISTRATION CERTIFICATE ATTESTED BY ANY ONE OF THE AUTHORITIES AS SPECIFIED
IN POINT 2 ABOVE.

COPY OF THE TAX REGISTRATION CERTIFICATE WITH LOCAL BODIES IN THE COMPANY’S JURISDICTION AREA.
AS THE INDIVIDUAL IS REPRESENTING THE COMPANY, AN AUTHORIZATION ON COMPANY'S LETTER HEAD.

COPY OF THE AUTHORIZATION LETTER OR INVITATION LETTER FROM DEPARTMENT FOR THE PARTICIPATION IN THE
TENDER BY ANY ONE OF THE TENDER INVITING AUTHORITY.

CORPORATE BROCHURE OF THE PARTICIPATING FIRM SPECIFYING LINE OF BUSINESS.

| Back |
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Latest News Department/ Bidder Login
% v ‘ o test123456
200000000 ’

@ Forgot Password -

sl

E TENDERS @ A GLANCE!

» Live Tenders (13)

» Tenders Closing Today (0)

» Tenders by Department

ISR More...

On successful activation, Login to you account with credentials
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Reset Password

" Reset Password \

Login ID

Government of (i

GO's FAQ's

TEST123456

Current Password

New Password

Confirm New Password

On First login, reset your password and click on “Submit” button

eProcurement

Tender Management System

Downloads

Technical HelpDesk

Suggestions ~ Contact Us




‘| Telangana State

eProcurement

Tender Management System

Al -

eProcurement Guidelines MIS Reports GO's ~ FAQ'S Downloads ~ Technical HelpDesk ~ Suggestions ~ Contact Us

password Status

password Status \\

Password Changed Successfully.

Login again

After “Password Changed Successfully”, Click on “Login Again”
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Supplier Bank Details

( Registered Bank Details \

Supplier Account Name: l |

Bank Name:

IFSC Code: [ J

Account Number: l |

Save and Continue

IMPORTANT NOTE:

After Login, Enter your Bank Details and click on “Save and Continue”



|  Cartificate Details
EevimlMo ¢

SubjectDM

CortInsuer

ThissmbPrint &

Enpiryata o

Click on “Select Certificate”



|' Certificate Details

SerialMo

SubjectDN :

Certlssuer ;

ThumbPrint :

ExpiryDate :

(2] emSigner

Encryption Certificates

Commaon Mame

Issuer Mame

Serial Mo

Expiry Date

e-Mudhra Sub CA for C.. | 773588a0 09-06-2018
testld e-Mudhra Sub CA for C...[773598ad 10-06-2018
testl2 e-Mudhra Sub CA for C...[773598ab 10-06-2018

XX Nl

o B el T b TR e T

T TICOT =

A0 e O

Powared by

Ce emudhra
Truost Dalivared

Register

Cancel

Select the your Digital Certificate and click “OK”




Select Certificate

| Certificate Details

SerialMo ;

773558a0

SubjectDN ; N

= ue e—¥udhra Jub CA for Class 2 Gold Organisation 2014
sThumkPrint

ThumbPrint ;
09=Jun-2018 03:25 PM

ExpiryDate ;

Details will appear as shown, click on “Upload” to reach Dashboard
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Supplier Dashboard Suppler Profile Document Library New Tenders Tenders in Process PastTenders Bid Submission Details Payment History

Supplier DashBoard - Last Logged In : Your password will expire within : 200 da
( vTasks to do Ve 2 | Tender Summary
S.No Tender ID Tender Category IFB Number / Tender Notice Number Bid Document Download Start Date & Time Bid Submission Closing Date & Time Estimated Contract Value Action Description Count
Ne Data Found Total Bids Submited 0
R Tender Awarded 0
| My Bids InProcess | - Tenders in Process 0
S.No Tender ID Tender Category IFB Number / Tender Notice Number Bid Document Download Start Date & Time Bid Submission Closing Date & Time Estimated Contract Value Action e
No Data Found | Tenders Awarded Till Date
s ——— Tender ID IFB Number / Tender Notice Number
| Favourite Tenders Vi )
S.No Tender ID Tender Category IFB Number / Tender Notice Number Bid Document Download Start Date & Time Bid Submission Closing Date & Time Estimated Contract Value Action

No Records Found

| Tenders Closing Today Wi ot}
S.No Tender ID Tender Category IFB Number / Tender Notice Number Bid Document Download Start Date & Time Bid Submission Closing Date & Time Estimated Contract Value Action
No Data Found

| My Bid History
S.No Tender ID Tender Category IFB Number / Tender Notice Number Bid Document Download Start Date & Time Bid Submission Closing Date & Time Estimated Contract Value Action
No Data Found

To upload new certificate, Insert the Key, login and click on “Profile”
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Supplier Dashboard Supplier Profile Document Library New Tenders Tenders in Process PastTenders Bid Submission Details Payment History

d"\‘ - ¥

TR o —

Supplier Profile

Upload Image Here

Test Decryption Price Details

| - Upload Encryption Key
Lo

[_ TESTHELPDESK Profile

Name : |TESTHE.PDESK

Designation : |HﬂPDESK

E-mail ; |ts@gmai|.com

Address1 ; |HTYD

Address2 ; |

Contact Details: |0123456789

SRS | | NS B S ) ) S | S | S

Fex : 0123456789

Last Login Details ;

Click on Upload “Encryption Key”
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Upload Supplier Public Key
| Existing Cert ificate Deta uls
Fubhekioy MIIBI ANBgkqhkiGowlBAQErAAOCAQAMI IBCgRCAQEACSiqSeV4ThVac iR MW YRz KDLSBANNuOGID2 TXTbZhPEMEABaFa S sND S nQxuPZRIReBlgnCpRhdedt
TxEwH/ R En4Ws DT S0afudDuMObiNpHBa 3/ 8B 1XXCoRge a7 sied 4TV IxBQG ymx VI 2 3Ry0qRQs T
/dCurQbqek4iQ382TESNgmIqESERTT Ik anoMgS2bX i ESG M mUxMCL 4P au/ O BINCAR ST LeQuh 4 SSKS8heAyoMS TvH/ 23ATBtKVOhecHnR
/em03GvqG40sSmholpXp3 5223LUcDQaD0p2+reikecVqiHaslIfoxIZAIGAMGmixs22c4isP7 1xCallsAnMEQIDAQAS
2000001184
SerisiNo :
3T=karnataka, CN=test2, OU=test, O=test, C=IN
SubjectDN :
]
2 Cli=e-Mudhra Sub CA for Class 2 Gold Organisation 2014, OU=Certifying Authority, O=eMudhra Limited,
c=18

Old key details will appear in “Existing Certificate Details”



|' Certificate Details

SerialMo ;

SubjectDN :

CertIssuer ;

ThumbPrint ;

ExpiryDuate ;

(&) emSigner

Encryption Certificates

Common Mame

Issuer Mame

Serial No

Expiry Date

e-Mudhra Sub CA for C__.|773598a0 09-06-2018
testld e-Mudhra Sub CA for C...[7735%8ad 10-06-2018
testl2 e-Mudhra Sub CA for C_.[773598ab 10-06-2018
+ et 10 A hloAle Coals Sh £ ™ TIICA0-N 10 A D10

Powered by

@ emudhra
Trost Dalivared

Cancel

Click on “Select Certificate” and Select your “New Digital Certificate”




Select Certificate clear

| Certificate Details

o Ine 2000001186

Subiqec HINE ST=karnataka, CW=testd, OU=test, O=test, C=IK

e CW=e-Mudhra Sub CR for Cla== 2 Gold Organisation 2014, OU=Certifying Authority,
C=eludhra Limited, C=IN
254cd€e5335£8£7aadalbfElecfd260aTa5fonld

ThumbPrint ;
08/06/2018 03:27 BM

ExpiryDate ;

Click on “Upload” to update the new certificate details



Upload Supplier Public Key

| Existing Certificate Details

PublicKey :

MITERDCCAZ:ghwIEAGIEdeWYoDANEgkghkiGowEARFADCEgsELMAR A1 UEBRMC AT 4xE0AWEgHVEAC T D2 VHAWRoecmE QTG ta KA1 Z0EdME =GR TECKMIRI Ty A
dG1meWluZ yEEdNAobd JpdHkx0z A SEgNVEAMT MmT £ THVEaHTh I FH1 ¥4 BD)3Emb 3 IgQ2xhe IMgti BHb 2xk TES 22 Fua¥Hhd Gl vk i Ay MOEIME X DTEZMD¥wiTAS
NIT10VcKDTE SHD¥wOTASNIT0VowT sELMA L A 1 TEERMC 3T 4x DT ALEgHVEA cHERR 1 o 3= DT ALEgHVEA =MEHE 1 o3 0x D+ AMEgNVEAMMEXR 1 o 30y MR TwEAYOVOQT
DAL r¥¥ Ju¥iRha2EwggEiMA0GCIqE3ThADQEEAQUAR 4 TEIwhwggERAc TEAQDT 2K 1x¥hO PV 74 VEdh ¥iMoM v 0EAD 2 TQEVrbtolvaEAE yEAF o Sqlw lvmdDE4 S

1H1FP4HWCYEEgFPlafavETAE+R+ fha ywiiiFhr y404xBa2keFrf/ wEVdeFAgl 3 Pusx5 3gVgnE FALFLHVIK aNHL 3pECwH 30K 4VBupmT i JDExknp I2CY i rr MpHE
eICblyInEte LrEYWZTEwELgUdgT 8 TwEc 0 Lwd SMtxCaH inkpLyF40Fganul £

fPohkGOpUEGlwecrYyajocatobgExFat] 3 lemPnbawt IgHCwEIlnEl yEI 1xWrTdr fIgWIE Y MY AwaaLEvZlaiK=
SuXETy Tt ICdgwEFAgGHEARG ] ggE SMITECTAMEgHVHR 4EFgQUT Damo TETEp I vi 4uDEERo INIgEcTwd AYDVRIgEG lwazAtBglggmRk AgIwI s AhBggrBEgEFEQeCR S
AVGhNObGFzcyAyIENlonRpZml jYXR1MDoGEE2 CC2GQECAIwLasAtBggrBgEFEQeCh j AhGh SodHRwDi 8 vd 3d A LmTtbXVEaHTh LmNvb 350 ZXH 1Y 3B asMBMGA1 Td Iw

773558a0
SerialNo ;

testd
SubjectDM :

Certlssuer ;

e-Mudhra Suk CR for Cla=s=s 2 Gold Organi=ation 2014

sThumbFrint
ThumbPrint :

0e/06/2018
ExpiryDate ;

| Public Key Details . gayed SuccessFull

Public Key Details

“Saved Successfully” message will appear
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Supplier Dashboard Supplier Profile Document Library New Tenders Tendersin Process PastTenders Bid Submission Details Payment History
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Supplier Profile

Upload Image
Last login History
Change password

Upload Image Here View Certificate Details

Upload Encryption Key

Lresmsurossx Profile

Name : |TESTH&PDESK

Designation : IHELPDESK

E-mail ; |ts@gmai|.com

Address1 : [l-n'YD

Address2 ; |

Contact Details: |0 123456789

Fox : |0123456789
Last Login Details
IP Address : 103,255,147.139

If we want to view the certificate details, Click on “Profile”’->Click on “View Certificate Details”
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Supplier Dashboard Supplier Profile Document Library New Tenders Tendersin Process PastTenders Bid Submission Details Payment History

View Certificate Details

| Existing Signing Certificate

S.No Certificate Name Certificate Serial Number
1 test 77359920

L Existing Encryption Certificate

S.No Certificate Name Certificate Serial Number
1 test2 773598a0

| Add New Signing Certificate

SubjectDN :

SerialNo :

Expiry Date : |

5

J

Certificate details will appear as shown



